E-Funds Instructions
How to set up your new E-Funds Account

USD 320 is using a program called E-Funds to pay student fees during the enrollment process this year.
Each family will be required to set up an account with E-Funds in order to pay their student’s school fees .
All students in your family may be included in the same account. To add your student(s) during the set-up
process, you will need to enter their last name and student id. Your student’s 5-digit ID was provided in a
separate email message.

If you are unsure of your student’s 5-digit ID or did not receive an email, please contact your child’s school office, the USD
320 District Office, or email to: allenbranda@usd320.com.

Here is the link to the E-Funds Site:

https://payments.efundsforschools.com/v3/districts/56441/

The Welcome screen appears. Click Create an Account.
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Choose your own username and password. Then fill in your contact information. Write down this
information, as you will need it to log in later.
When completed, click Create Account.

After you have completed your student(s) registration, you will be directed to the E-Funds site to pay the
student(s) fees.
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When you see the Welcome screen, select Pay for Student Fees.
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Select Login

R Lookup Student(s)
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We need to know which student(s) you would like to pay for.
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Fill in your username and password that you created earlier. Then select, Login.
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You will be directed back to the Welcome screen. You may choose to pay for student fees and/or optional
fees. The student fees are required for enrollment for every student, for example, Instructional Materials
and Technology. The optional fees are those extra fees that are unique to your student, for example,
semester snack milk for elementary students, or sports and course fees for middle and high school
students.

When you select Student Fees, your list of student(s) will appear. Click on a student’s name and the
required student fees will be listed.
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Instructional Materials

Amount Due; $35.00
Amount Due: $30.00

After you select an amount due, you will be direct to the next screen. Click Add to Cart. The fee will be
added to your shoppmg cart

Technology Fee

35.00

Or you may choose to add fees, by selecting the Add All Fees button. This will add both the required fees to
your shopping cart for this student only. You may return to your student’s list by clicking on the green text
Back To Students.

Instructional Materlals

Amount Due: $35 00

Technology

Amaunt Due §50 00

Student Fee Total: $0.00




Your student list will appear again. If you have more than one student, then you may select the next
student and add their Student Fees to your shopping cart.

After the Student Fees are added, you may choose Optional Fees. (Notice the cart shows 2 items listed.
These are the required student fees that were added to the cart.)
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Your student list will appear. Click on the blue arrow next to the name of one of your students.

This is an example of some of the fees that will be listed for a Wamego High School Student.
Wamego High School

[ues - Frashmen Class

Default: $10 00

Dues - Junior Class

Defauit $10 00
Dues - Seriar Clasa

Default $10.00
Oues - Sophomore Class

Default: $10 00

WHS Ag Welding Ciass (year)

Oefault $20 00

WHS Culinary Arts | (year)

Default: $45 00

WIS Culinary Arts Il (sem)

Default. $35 00

WHS Culinary Essentials (sem)

Default: $35 00

WHS Drawing & Painting (sem)

To select a fee, click on the word Default and the amount.

Default: $10.00



This example shows Freshmen Class Dues. At this point, you may select Add to Cart to add the item to your
shopping cart.

Dues - Freshmen Class

Freshmen Class Dues | Student

10.00

Default: $10.00

After you add the item to your cart, you will be directed back to the list of optional fees for this student.
The list shows which fee(s) has already been added. You are ready to select another fee, if needed.

Wamego High School
Dues - Freshmen Class
$10.00
Detault: $10 00
Dues - Junior Class CEITD
$10.00
Default: $10 00
Dues - Senior Class
Defsult; $10.00
Dues - Sophomore Class
Defauli: $10.00
WHS Ag Welding Class (year)
Default; $20 00
WHS Culinary Arts ! (year)
Default $45.00
WHS Culinary Arts [l (sem)
Default $35 00

When you are finished selecting fees for this student, click Back to Students, (located under your student’s
name at the top of the screen) to return to your student list to select fees for the next student.

= BACK TO STUDENTS

The next student selected is an example of a West Elementary Student. For this example, we chose West
Snack Milk, S1. Click on the word Default and the amount.




West Elementary School
Recorder, 3rd Gr & New Student

Default: $6.00
West Snack Milk, $1

West Snack Milk, S2

Default: $35.60

Fee Total: $0.00

Click on Add to Cart.

West Snack Milk, S1
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Getavh $30 80

Your shopping cart will show the name of your student, the name of the fee, and the amount. If you decide
to delete an item from your shopping cart, click the X along the right-hand side.

When you are ready to make your payment, click Begin Checkout, located under the sub-total for your

student(s).

Subtotal $105.00

BEGIN CHECKOUT ’
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You will be directed to choose your payment method. Click the Blue arrow at the right. Debit and Credit
cards are accepted as option 1, or a Direct Debit (E Check) is option 2.

~ Select Payment Method _

Choose a payment method.

New Credit / Debit Card ©

New Direct Debit



For Debit/Credit card payments, you will be asked to fill in your card information, then click Add

Credit/Debit Card.
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For Direct Debit, you will be asked to fill in your bank account information and then click Add.
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After your payment information is added, you will receive a summary of your charges, including the
method of payment, the names of your student(s), which fees and amounts are being applied to each
student(s), and the total you are being charged today. For credit/debit cards you may be asked for your
CVV code to continue. Add that code, check the box “I’'m not a robot” and then click “Pay Now.”

Total for Today $9500

Please enter your CVV codas lo confinue:
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